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‘TO THE TEACHER 


Organization and Plan of this Practice Book 
This Practice Book is placed i in the hands of your 
pupils so that they may view the copies at close 


range. It is recommended that pupils use loose prac-- 


tice paper and practice the copies as found in the 


Practice’ Book, They should then register their | 


best efforts in the space in the Practice Book which 


is intended for that purpose. If this plan is carried 
out, the Practice Book automatically preserves a 


specimen of the pupil’s handwriting from week to 
week for noting improvement. 


TEACHERS’ MANUALS 


Teachers will find many helpful suggsetions in 


the Teachers’ Manual for this grade. It is advis- 


able for the teacher to familiarize ‘herself, with_ 


the Teachers’ Manual betore attempting to present 
this work to her pupils, for by so doing the work 


will probably be made much more interesting and 


heloful to the pupils, and considerable time will be 
saved on the part of both teacher and pupil. 
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H HANDWRITING SCALES. AND ) STANDARDS | 
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The specimen. on ‘the opposite page shows about 


how. well a. pupil in this. grade may be expected to! 
write after he has been in this grade. for at least. two. 
~months. This Standard is shown on the first page. 


in order that the teachers and pupils may thoroughly 


familiarize themselves with. the Tequirements in: 
handwriting for this grade, : 


HOW TO USE THIS STANDARD 


This Standard may be used by having the pupils 


practice the various. copies. in the Practice Book on 


leose paper and then compare their best results 
with the writing on this Standard. 


writing of the pupil is as legible as the handwriting — 
on this Standard, he should then be allowed to 
record his best efforts. in the space in the Practice 
Book which is intended for that purpose. 
tional plans, suggestions and projects the teacher 
should consult her Teachers’ Manual. | : 
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‘THE TEACHER SHOULD EXPLAIN THESE DIRECTIONS TO THE. PUPILS. as 
FOR FURTHER DIRECTIONS SEE YOUR TEACHERS’ SMe ee 
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What are the five chief char acteristics of good wr ee Concentrate on one of them each day. 
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Time your writing and compare it with the standard on the scale. 
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Study your writing carefully to see what its greatest fault is, then practice to remove it. 
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PUPILS SHOULD USE OTHER PRACTICE PAPER AND THEN RECORD BEST WRITING IN 
THIS BOOK 


WORD WRITING: PROGRESS AXEROC/SL NC 2. 
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If some of your letters ¢ are still oorly formed give them special practice. 
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Test legibility of words and letters by covering up all but one word or letter at a time. 
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This may be used for practice on paragraph writing. 
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Test arrangement of re es by putting your ruler along the vertical and diagonal rows.of figures. 
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This exercise gives practice both 
ae encarta ae si p in writing the individual numbers leery, and arranging them neatly 
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PROGRESS EXERCISE NO... 


WRITE IN STANDARD FORD] JN: 2 SLCONZS 
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Write other receipts putting in different names and num Find receipt forms and bring ee 
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Use this for a speed drill but do not let the form of the letters suffer. 
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PROGRESS (“EAL GIS) IV Ole, 


Compare your writing with the standards in speed and form and diagnose your difficulties. 
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Study your position and penholding and see whether your writing movement is free. 
From Lessons in Community and National Life. 


Practice especially the words you cannot spell. 
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Write a note from memory. What is the purpose of each item? Practice capitals. 
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Study quality of line and spacing. For variety write name cards, following your teacher’s directions. 
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Write these mottoes on cards to be posted. 
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Make up sentences, each one containing as many of these words as possible. 


PROGRESS EXERCISE NO, 7. 
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When you have written the entire letter at standard quality, practice writing addresses in lettering on the last page. 
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Divide space between lines into three equal spaces and rule pencil lines as suggested by dots. Use a coarse-pointed 
pen. Watch slant and spacing. Aim to secure uniform width of stroke and letter. Be careful and sure as well as rapid. 
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This alphabet is a favorite because it is very leg- and the spacing regular. Be careful to rule the pen- 
ible, script-like in construction, easy, and rapid. cil heachne accurately ; divide the space between the 
Most of the small letters may be made without lift- blue lines into three equal spaces. See clearly what 
; ; to do and the hand will soon acquire the skill to pro- 
ing the pen if desired; or, if preferred, the pen may 
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duce it. Sureness, strength, and plainness are q 
be lifted after each stroke. Keep the slant uniform essentials. i 
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. and ‘copy. them. 


Oo ae eae 


ri ee 


LETTER FORMS 


In addition to being in the Compen- 
diums they should be put up in enlarged form in 
a prominent. place in the schoolroom. Printed charts 
are best, but if these are not available the letters 


should be Pauly: written at the top of. the black- 
oats | : 


ee eae forms Subic are here prescribed | are all very. 
widely used both in business writing and in schools. 


‘They contain no peculiarities. They are the forms 


_ which have been evolved by the requirements of 
long usage. 


- of the small letters, a,c, aft g, o, and q we conform to 


By omitting the beginning up strokes 


LETTER FORMS 


the common practice of adults, we simpiify the 
letters and make the wring more compact. | 
“The | fetret forms should be kent before the shileten a 
‘so that they have abundant opportunity to study 


“COUNTING FOR LEFTTERS 


A limited amount of. rhythmic practice will be 


‘found very beneficial in regulating” the speed of writ- 


ing when practicing upon new or difficult letters. 
Care must be taken however, to see that all pupils 
keep with the count and counting should never 


continue for more than a minute or so ata time. 


The following letters may be made to the count 
127 a,c, dj 6,6, 5 oan, On Ene following letters 
are made to the count of 1, 2, 3: b, f, h, j, n.p, 4, 
ay tae ee DIE RL Neos. U.N Bee. 
Z. The following letters may be made to the count 
of 1, 2,3, 4: k, r, w, B, F, G, H, K, M, R, T, W, %. 


